	Název semináře: Business English VBE

	Učitel: Ing. Samuel A. Darkwah, Ph.D.

	Pro koho je seminář určen a doporučen:

For final or third year students

	Vstupní podmínky: The course is open to all students especially those who would like to learn more about business communication and ethics. There is no prerequisite for this course, what is needed is motivation and interest on the part of the student.


	Maximální počet žáků v 1 seminární skupině:  30


	Hlavní cíle semináře: This is to teach students and to enable them understand and feel more comfortable in the day to day use of Business English both in theory and in practice. It will also give students, especially those who will work in future as office managers the opportunity to learn more frequently used terminologies in Business English.


	Obsah (tématické celky): Travel, meeting people; Telephoning, exchanging information; Describing companies/organizations; Making arrangements; Meetings and reporting back; Describing change, comparing information; Dealing with problems; English for Executives; English for the hospitality industry and customer care; English for communications and presentation skills.


	Způsob a podmínky klasifikace: Classification will be based on the following: Attendance, participation in class discussions, presentation of seminar work, series of tests during the semester and a final test at the end of each semester.



